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Bibliography Cards: Revision
Directions: Check off each guideline after making sure the bibliography cards are correct.
1. ______ Every citation on every bibliography card is indented after the first line of the citation.

2. ______ There is a call number (for books) or “internet” (for electronic sources) written in the top left hand corner of every bibliography card.

3. ______ There is a library code in the bottom right hand corner of every bibliography card.

4. ______ There bibliography cards are in alphabetical order according to the first letter of the citation and numbered 1-10 in the upper right hand corner.
5. ______ The type of source is listed within each citation (Print or Web) followed by a period.
6. ______ There is a period at the end of every citation on every bibliography card.

7. ______ When page numbers are listed, there is NO pg. or p. before the number. (Just the numbers should be listed).

8. ______ When titles appear in citations (titles of book, chapters, electronic databases), these titles should be capitalized correctly – First word, last word, and every important word in between.

9. ______ The name and period of the bibliography card’s owner should be written clearly on the back of each bibliography card.
10. ______ All bibliography cards need to be bound together with a rubber band with the rubric below attached.

----------------------------------------------------------------------------------------------------------------------------

Bibliography Card Rubric

Appropriate Number: -2 every card short



/ 10 points

· At least 10 secondary sources
Correct Format: -1 if card contains error(s)


/ 10 points

· Punctuation

· Spelling

· Placement of information

· All required information included

Total:








/ 20 points
