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Drafting Guide
Body Paragraphs:  For each body paragraph, make sure that you have the following.  Check each item off as you draft each body paragraph.

Follow the idea order presented in your outline
_____
A topic sentence as the first sentence that states the main idea of the paragraph and relates it to your argument in the thesis 

_____

Three clearly stated supporting ideas  with quotes (use correct citations)
_____
Analysis that explains how supporting ideas, evidence, and quotations prove the thesis
_____
A concluding sentence as the last sentence that summarizes the main point of the paragraph

Use of Quotations in the Draft: Quotations must ALL have the following components when written in to the draft.  Check each item off as shown for each quotation used.

____
A lead-in (or quote introduction) explaining the speaker and/or the context (what is going on in the story when the quote is stated) followed by a comma – in most cases

____
The quote exactly as it appears in text itself surrounded by quotation marks (use an ellipsis (…) if taking out parts of original quote)
____
At the end of the quote, place the citation: page numbers in parenthesis for novels and line numbers in parentheses for plays and poems followed by a period

____
Every quote must be followed by analysis…answer: How does this quote prove my thesis argument?

Example: 

· As the Queen approaches her magical mirror and contemplates her evil plans for Snow White, she exclaims, “Mirror, mirror on the wall, who is the fairest of them all?” (12). The Queen’s question illustrates her obsession with beauty and emphasizes that because she has an evil soul, she will never attain true beauty.

Transitional Words and Phrases

*Note: Use content-based transitions when possible…For example: In addition to Beowulf’s moral strength, he also demonstrates physical abilities beyond normal capacity.

· To Add: and, again, and then, besides, equally important, finally, further, furthermore, nor, too, next, lastly, what's more, moreover, in addition, first (second, etc.)

· To Compare: whereas, but, yet, on the other hand, however, nevertheless, on the contrary, by comparison, where, compared to, up against, balanced against, but, although, conversely, meanwhile, after all, in contrast, although this may be true

· To Prove: because, for, since, for the same reason, obviously, evidently, furthermore, moreover, besides, indeed, in fact, in addition, in any case, that is

· To Show Exception: yet, still, however, nevertheless, in spite of, despite, of course, once in a while, sometimes

· To Repeat: in brief, as noted

· To Emphasize: definitely, extremely, in fact, indeed, in any case, absolutely, positively, naturally, always, never, emphatically, unquestionably, without a doubt, certainly, undeniably, without reservation

· To Show Sequence: next, then, following this, at this time, now, at this point, after, afterward, subsequently, finally, consequently, previously, before this, simultaneously, concurrently, thus, therefore, hence, next, and then, soon

· To Give an Example: for example, for instance, in this case, in another case, on this occasion, in this situation, take the case of, to demonstrate, to illustrate, as an illustration, to illustrate

· To Summarize or Conclude: in brief, on the whole, summing up, to conclude, hence, therefore, accordingly, thus, as a result, consequently, on the whole

----------------------------------------------------------------------------------------------------------------------------

Active Verbs (to use instead of IS and ARE)

*Note: Use the present tense form of these verbs

	yield 
	illustrate 
	illuminate 
	reveal 
	employ 
	mean 
	suggest 

	clarify 
	indicate 
	represent 
	prove 
	insist 
	propose 
	imply 

	assert 
	postulate 
	consider 
	infer 
	state 
	extrapolate 
	estimate 

	define 
	classify 
	invoke 
	analyze 
	compare 
	hypothesize 
	synthesize 

	summarize 
	disagree 
	generalize 
	narrate 
	evaluate 
	simplify 
	measure 

	note 
	predict 
	introduce 
	report 
	challenge 
	delineate 
	depict 

	construe 
	interpret 
	provide 
	acknowledge 
	distinguish 
	inform 
	specify 

	restrict 
	determine 
	detail 
	sum up 
	designate 
	point out 
	set forth 

	deduce 
	derive 
	characterize 
	guide 
	maintain 
	believe 
	speculate 

	present 
	organize 
	investigate 
	assess 
	determine 
	calculate 
	support 

	devise 
	construct 
	evaluate 
	attribute 
	obtain 
	argue 
	reiterate 


